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3AIIOBE

Ha ocHopamme wr 44, an2 or 3akoHa 3a MeCTHOTO YOpaBJIeHNE W MECTHATa
4IMUHHCTpAls, BBB BPbh3Ka ¢ WLSa oT 3aKOHa 3a ajMUHHCTpanmsata # widl or 3akoHa 3a
HaMOHATHUS apXUBEH (QOHL

YTBBPXIABAM:

WHCTPYKLMS 3A IEJIOBOTHATA JIEMHOCT B OBHINMHA BOPOBAH

HHcTpykiuara na ce my6nuKyBa Ha caiiTa Ha O6mmHa BopoBaH, kato ce 3amo3HasT
BCHMKH CIy>XHTCIH C HEs, a HOBOIOCTBIBAIINIC CIYXHTENH 14 OBJAT 3aMI03HABAHK OT [JIABEH
Cenuanuct ,,Yopemku pecypeu®.

C Hacrosmiata 3amnoBes OTMEHIM VHCTpYKIMS 33 JIOKyMEHTAIHOHHATA W J€NOBOMHA
ASHHOCT Ha OOIMMHCKA aIMHHHCTPALHAS Boposan yTBspena cue 3amosex Ne 151/09.06.2008r.1a
KMeTa Ha o0muHa Boposan .

KonTponst 1o 3anosenra se3naram Ha cexperaps Ha O0muna Boposas.

HHK.JECHCIIABA TOJOPOBA
Kmem na Obwuna Bopoean



[Hara:.

A
Wk Jlecncnasa Togoposay,”

Kwmer na O6umna Bopos
8 oo 1

UHCTPYKIIAS 3A AEJIOBOJTHATA JEMHOCT B

OBIIMHA BOPOBAH

Pasnen |
OBIIH ITONIOXEHU S

7 THTI(1) Tasu aEcTpyKmu YPeXZa opranu3anuaTa na Z€NOBO/HATA IEHHOCT ¥ H3II0/3BaHe Ha
CIIEKTPOHHHM CHCTEMH 33 DETHCTpanus o KOHTpOXI Ha ROKYMEHTOOGOpOTa B OGIIMHCKA
anMuaAcTpanus boposan .

(2) OpranmsaumsTa Ha nenosogmara AeHHOCT U ChbXpaHEeHWeTo Ha AokyMeHTHTE B O6munara
C€ U3BBpPIIBA CHOOPA3HO:

3akona 3a Hanmonammusg apxuBeH (omny,

3aKoHa 3a eNEKTPOHHOTO YOpaBicHHE.

Hapen6ara 3a enexrponrnre aIMUHUCTPATHBHH YCIIyTH.

Hapen6ara 3a srrpemmus 0060poT Ha enexTpoHHH MOKYMEHTH H IOKYMEHTH Ha
XapTHEH HOCHTEN B aMHUHHCTPaLHuTeE,

3aKoHa 32 eneKTpOHHHUS AOKYMEHT U €INEKTPOHHHUS TIOIIHC.

Vka3 3a neqature.

(3) OcHoBHa nen Ha Tasu HHCTPYKIMA € OCHIYPABAHETO Ha YHHGHIOHPAHO W3BEpINBAHE Ha
ACTIOBOHATE ONEpallMk H KOHTPOJA Ha CPOKOBETE, CBBP3daHH C H3ITHIIHEHHETO Ha 3aJavmn,
TIPOH3THYAINK OT BHHIIHA M BETPENTHH JOKYMEHTH.

(4) B O6muna Boposan ce paboTu cve cremnuTe CJICKTPOHHHA CHCTEMH 33 PETHCTPALUS U
KOHTpOIIL:

1." 1O - MEJIOBOJCTBO " e HHPOPMAIMORHA cHCTeMa /MC/, xosTo ynpasnsga e
AOKYMEHTO000pOT, IpeMHIHABAI npe3 "Ilentspa 3a aZIMUHHCTpaTHBHO obcimyxBane" /[JAQ/
Ha O6muHa BopoBam ¥ ro macousa kM OTTOBOPHATE M3MBIHUTENH /PHKOBOACTBOTO Ha
O061una Bopogan, AMPDEKTOPH Ha JHPEKIHH, CKCIEPTH W CHeNUaITHCTH/ B oGmMHCKaTa
anMuHuCTpanda. Benukw napnu 3a ¢axTu, nponecu, kakTo u BCHYKH CIIyXeOHH TeXHMYECKH
HaHHH, HCOOXOTMMH 3a OCHIECTRBABAHETO Ha aIMAHHCTPAaTUBHATA AEHHOCT, Ce IOIIBPXKAT ChC
CpenctBarta u B cpenara Ha UC. Besko Ch3NlaBaHe Ha JanHH B MC ce NpUppyXasa ¢
ABTOMATHYEH 3alIHC 33 JIUIETO, KOETO & H3BBPIIAIIO Ch3aBAHETO, U BPEMETO Ha H3BBPIIBAHETO
My. Peructpupannre nanmu ve noxnexar ua KOPEKITHS WIIM YHHIOXKABAHE .

2. Ortmen ,Mecrun AaHBIH M TakcH™ /MIT/ wsnmomssa COMTYEPHHS HPOAYKT KbM
Nudopmanmonnara cucrtema ma obmmnauTe “Mareyc”, IIpeaocTaBeHa Ge3rb3Me3qHO Ha
MECTHaTa aIMHHHUCTpalms oT MuHucrepeTBo Ha $unancute m paspaGorema or bupma
“Uudopmamronno obcnyxBare” AJl.  Cucremara ZlaBa  BB3MOXKHOCT 3a  JIECHO



4IMVHUCTPHPaHE H MOANBLPKAHE Ha PETHCTBD Ha Ipa¥JaHUTE, PETHCTBD U 06paGoTka Ha
AOKYMEHTH U JAEKNapaIiH, 3a1bKEHAS H Iamanus, OCYETOBOAIBAHE W OTYETHA AEHHOCT. B
HES IMa W3TpajieH eIMHEH PErvcThp Ha JAHBYHO SalbIDKCHUTE NN ¥ € CH3JafeHa BPh3Ka
Mexay ¢uswdecko nmme w coGeTBenmk Ha ET, xaro 11 mommppxa Pa3iMYHu MO BHI
HICHTU(DUKALIMOHHEH Homepa, karo ETH, JIHY, u BYJICTAT. Cucremara mnossonspa
Hnamanus #a HOC repmunan s /1ITAQ/, ¢ ePay, Brarapcky nomm u 4pe3 GaHKOBH IIamanus,
KOCTO ynecHsBa rpakaaHATe H GU3HEC OpraHM3aIMHTe. Cucremara “Mareyc” e Oasmpana Ha
“06naunK” TexHONOrHH, KOUTO TO3BOJIABAT KaKTO WHCTAIUPAHE B OGIIMHCKHS LIEHTHD H B
KMETCTBaTa, Taka # 0OMeH Ha uHpOpMAauHS ¢ Munucreperso Ha punancure,

Yn.2. (1) Ilpenmer na WHCTPYKIIUATA ca;

1: Cscrarsnero u "0GOPMAHETO Ha BXOIFIA W U3XOAdIna H BBTPEINHO-BEJOMCTBEHA
JOKYMEHTAIHS.

1.1.Ha JACTIOBOAHO PETUCTPHpPAHE B cucTemara." MO - AEJIOBOJICTBO nomnexar CHEAHUTE
BHJIOBE OKYMEHTH:

a/ JlokymenTH OT THI "cimyxe6Ha KopecoHAeHIHA":

MHCMO;
JOKJIax;

JOKIIaIHA 3aIHCKA;
YIOCTOBEpEHHE;

CTAHOBHILE;

CIy’Xe6Ha eNeKTPOHHA TIOIIa.

6/ loxymenTH 110 AﬂMHanmaTHBHO-npouecyanHm KOZIEKC:

® 3agBJICHHE;
® BBb3paXeHHE;

® CHIHa;

® Kajba;

® IIpeUIOKEHHE;
e

OucMa 0O MoAaBaHu CHIrHaIHd, IIPEATIOKEHHS U Ap.

B/ JIpyrit IOKyMEHTH OT BLHIIHH KOPECIIOHAECHTH:

® 3amoBen;
®  HHCTPYKIMS;

® CIOpa’yMeHHe;
®  3aBJICHUS;

1.2.He noanexar aa ACIIOBOIHA PETHUCTPAIHS CIETHATE JOKYMEHTH:

® TICPHOJIMMIHH NEYIATHH U3NAHHS (B T.4. BECTHHIH, CHHCAHUS, OYOIETHHH U 1p.);
JMYHA KOPECTIOHACHIHS;

YECTUTKH U IIO3/IPABJICHUS,

AOKYMEHTH TI0 KaAPOBH BHIPOCH;

TOKAHH 32 KyTTYPHU, GH3HEC, CIIOPTHH ¥ JIp. IIPOSIBH;

(HHAHCOBO - CUETOBOHH (C H3KIIOUEHHE Ha HPUIpYXaBalllUTe I} [UCMA);



® CTaTHCTHYECKH JOKYMEHTH,
® IIPH3OBKH 110 CbreOHH Acna,
® TMOI'PENIHO JAOCTaBECHHUTE, KOUTO Ce BPBIAT HEpaslleyaTany Ha H3npainaya;

2. Opraumsanmsira ga paborara ¢ TIPENTOKCHUATA, CATHAIIATE U 3asBICHUITA Ha TpakaaHuTe
H C IPEMUCKATE Ha ABPIKABHE MHCTUTYIINH, OPTaHHU3aLUH, IOPHINYECKH 1 nyOIIMyHA auia.

3. llenosonuara nejinocr, CBBp3aHa ¢ KOHTPOJIA O CHa3BaHe Ha CPOKOBeTe.

4. Msuckeanugra KBM PBKOBOIHTEIATE W CIy)KUTCIUTC BHB BPB3KA C OCBIIECTBIBAHE Ha
ACJIOBOHATA AEHHOCT.

5. (1) Ilpunarame ua OpraHu3allMOHHO-TEXHIYECKH CPEACTBA Ipu H3BBpPIIBaHE Ha
AE€N0BOIHATA NEHHOCT,

(2) M3ep TpeIMeTa Ha HHCTPYKIMATA Ca NOKYMEHTHTE: o

C Knacuunupana HH(OpMaIHs;
(anaHCOBO-cqerOBOJIHH;

TEXHHYIECKa AOKYMEHTALHS;

Kacaelu AeHocTTa Ha ,,JTuden cherap H Y0BEIIKH pecypcH™;
NAHBYHA JCKIapalH | 3aSBJICHHS 110 SMAT.

(4) Kopecnionnennusra MEXIY aIMHHHCTpaLUUTE ce H3BLPIIBA 110 €JIEKTPOHEH IIBT Upes
Cucremara 3a CICKTPOHEH 0OMEH Ha ChOOIIEHuS (CEOC), ocBen B CIIy49auTe, KOraTo 1o 3aKoH
€ NIPCABAACH APYT Hau¥H Ha 0OMEH Ha JNOKYMEHTH.

Yn.3. HenoBonuara Jeiinoct B O6munara ce OCBIICCTBABA OCHOBHO OT ITAO.

(1)"Uentspa 3a aNIMHUHUCTPATHBHO 0GCIyXBane “ e PAasNIONOXEH Ha NapTepeH eTax (cpemy
BXona Ha OBmuHara), KbaeTo ce PETHCTPHPAT H H3BbPIIBAT 4IMHHUCTPATABHH H TEXHHYECKH
yeryru. I'paxnannte ce o0ciysxBar Ha 3 rumera:



2.TPAO - usBhpmBar ce a/AMHUHHCTPATUBHH YCIIyTH CBBp3an¥ ¢ I paxnanckaTa perucrpanus
U CC IIaAT TAKCH M IIEHH Ha YCIIYTH.

3. .MecThE nanbUM ¥ TakcH /MIT/ ce ochinecTssna AACTIOBOZTHOTO 3aBEXaHE Ha NOKYMEHTH,
CBBP33aHHM C JNEHHOCTTa HA TOBA 3BEHO W ce Salllamar  HaeMH, IN00H, NEHW Ha TPHKHU
AOKYMEHTH, MECTHH IaHBIH U TAKCH H Jp.

Pasnen I1

OCHOBHM M3UICKBAHMS K'bM PBKOBOUTEIUTE U CJIV)XUTEJIUTE BB
BPB3KA C JEJIOBOAHATA JEMHOCT

YUn.4. (1) PrxoBomuTemnTe 1 CIyXHTENUTE Ca [UILKHHE Ja IO3HABAT M CIIa3BaT pasnopenbure
Ha Ta3sH HHCTPYKIHAL.

2 onmﬁtﬁTe"ﬁ”m‘XGIiﬁIﬁﬁTe“):iORYMéifTid’"Eé‘ TIpHEMaT  TIPefaBaT caMo 4pe3 OCHOBHHTE
ACNOBOACTBA Ha 3BeHaTa Mo Wi. 3, ar. 1, 7. 1 u 1.3,

(3) Cayxurenst ot nenoBoacTBOTO 00paborea MaTepHanuTe BeHATA CJIC/ TIOJIy9aBaHETO UM,

(4) Cnen xaro ce perucrpupar u CKAHUpAT B €NIEKTPOHHATA CHCTEMA 32 PETHCTPALHS 1 KOHTPOJI
Ha IOKyMEHTO0DOpOTa, IOKYMEHTHTE Ce IIpeNaBaT 1o TpeTHa3HAYEHHE B JIEHS HAa TAXHOTO
HOJNyJYaBaHe.

(5) Cnyxurennre mamar mpaso ma omy4aBaT M paboTAT ¢ NOKYMEHTH, KOMTO HE ca
PETACTPHUPAHN, PE30/IMPAHH H B3€TH 3@ KOHTPOJL

5. (1) Kmerst Ha O6mmuara Tperiexna noay4eHnTe O moluara, Jpe3 KypHEp WIH Ha
OhHImAIHO 06SBeHuS CIIEKTPOHEH anpec Ha O6muHa Bopopan AOKYMCHTH U I'M PE30JIHPA KBM
CILyJUTEI 10 CBOS TIPETICHKa. IIpH 00K THRHA HEBE3MOXHOCT KMeTa Ha o0IiuHATa 12 mperiena
H Pe30.Hpa MOJy4eHaTa [OMMa, CHIIATa Ce Iperiexkaa i PE307IMpa OT CeKpeTaps Ha o6ImuHAaTa
HJTH 3aM.KMET.

(2) 3am.-xmeTa cekpeTaps Ha OGmuHaTa mperiexnar AOKYMCHTHTE, HACOYEHH KbM TIX U I'H
PE30/HpaT B NIEHA Ha HONYYaBAHETO MM, KATO I'H HACOIBAT A0 CHOTBETHHTE TUPEKTOPH Ha
AMPEKIMY WA APYTH ciayxuteim B OGmuncKkara anMuHUCTpandsa. CIyXuTen, 4o KOrorto
AHPEKTHO € PE30/IUPAH JOKYMEHT, YBEAOMSBA [IPEKHS CH PBKOBOIUTE] ¢ OrJiesl HHpopMHUpaHe
10 LIENeCHO0pasHoCT.

(3) CrotBeTHEAT NMUpexTOp Ha AVPEKUHA NPEHACOYBA Ype3 PE3OMONHS H3MBIHEHAETO Ha
3a/laqmTe 1o NANEH NOKYMEHT KbM KOHKPETCH M3IIhIHATE.

(4) Pesomormusra ce H3BBPINBA Ha CAMHS TOKYMEHT, KaTo ce OIIPEAEII U3IBJIHATEIS, 3a1a4ara
H CPOKA 3a U3I'bIIHEHME.,

(5) Korato B pe3omonusaTa He e Q)HKCI/IpaH CPOK 3a H3UBJHEHHUE ce IPHUJIATaT CPOKOBETE IO
AlIK.

Un.6. (1) Pesomupanure AOKYMCHTH C€ MpeAaBaT B JEIOBOJNCTBOTO 3a OTpassBaHe B
ACIOBONHATA CHCTEMa M C€ BPBLYBAT CPEIIy MOAMNHC B PasHOCeH NHCT. PasMuoxasar ce
MHHHMAITHO HeoOXomum Opoi CK3EMIIIAPH, KATO BCEKM OT OTrOBOPHHTE MO IpenucKaTa
CITY>XHTEIH MOKE Jia IOJIYYH KOIHE 110 CJIICKTPOHHA IOIIA 1a CE 3al03Hae Che ChIbpPKaHHETO.



(2) oumennoto PASMPEICICHUE ¥ JBIKEHUE Ha CIIy:KeGHHTE NIPETUCKH 3aIBIIKUATEIHO ce
ot0ens3Ba B AclioBoaHATa cucTeMa Ha OBmuHara.

(3) Ciryxurennre, 1o kouro ce oTHacs PC30IIOIHATA Ca ITBXXHH TOYHO U B CPOK J1d M3ITBIIHAT
BB3JIOXKEHATa 3a/1a4a.

Y. 7 (1) Korato ¢ pesomornus ca ONIPENETICHH OBEYE OT EAMH M3IBIHATEITH, OTTOBOPHOCTTA
34 U3IBJIHCHUETO HA 33/1a9aTa € Ha BCHYKY NOCOYCHY B Hes Ivna.

(2) Benukn w3neinemTeNH Ha 3a7iavu ca NJIBXKHHM 2 M3NPaTAT CTAHOBHIIETO FIH OTTOBOpa CH
Ha PE30MpaIys B CPOK, KOHTO € He 10-KPaThK OT eHH paboTen el npenu Kpafinms CpPOK.

(3) Koraro ¢ pesomomus ca OIPENICICHA HOBEYE OT €AWH HM3IBIHUTETH HA €IHa 3ajaya,
M3UCKBAIA €MH OTTOBOP, OTTOBOPHOCTTA 32 H3IBIHCHUETO Ha 33124aTa € HA IIBPBHS TOCOUYCH

__ _H3UBJIHATENI WM HAa IIOCOYECHHS KATO BOICIN . H3NBIIHUTEN - B - CBTPYAHUYECTBO - C  BCHYKEL

OCTaHaJlH, IIOCOYEHH B pesomonuara nuia. Orr OBOPHHUAT 34 U3MNBIHEHHETO Ha 3axavarta
U3NBIHHATENI OCBINECTBABA HCO6XOI[I/IMaTa ChITIACYBAHOCT C BCHUYKH OCTaHaNy, IIOCOYECHH B
pesomonusara JInNa, KOUTO 3a1bDKATEITHO My H3Ipaniar cBOETO CTaHOBHILE 110 BBIIPpOCH OT
CbBMECTHA KOMIIETCHTHOCT.

HUn8. 3a npasmiHOTO mpOTHUAHE Ha ACIOBOZHATa [eHHOCT 3aM.-KMeTa, CCKpeTaps Ha
Obumnara, nupexTopurte Ha JMPEKINH Ca JTHKHA:

1. Jla 3an03HaBar noxausernTe 1M CILY>XHTEIIN C Ta3H HHCTPYKIAS, KATO T'M YBEJOMST 38 BCSKA
NIPOMSTHA, KaTO aKTyalHaTa PeJaKiHs ce nyOIHKYBa Ha HHTEDHET CTPAHMIATA Ha obmuHara u
Ja CIICAAT 32 H3NBIHEHUETO .

2. la censr 3a npaBuimHo 1 CPO'HO M3IEIHEHHE Ha IPOM3THYAIIHTE OT JOKYMEHTHTE 33724,
A2 OCHIypsSBAaT CBOEBPEMEHHOTO HM OTYHTAHE U Aa CBISHCTBAT 3a NPHKTIOYBAHE Ha
npenuckure B " MO - JEJIOBOJICTBO "

3. Z[a H3UCKBAT OT 3aMeCcTBalu CIIYXXKUTEITH HaBpPEMEHHOTO NPHOABHIXKBAHE Ha
KOpeCcnionaeHuATa Ha THTYIAD.

4. Mla ocurypssar Hamyckamute CIyXXHMTCIM N2 OpPefaBaT ¢ IPOTOKON IIOBEpEeHAaTa MM
AOKYMEHTANNA HA ONPEAENEHN MIBKHOCTHH JIHIA.

Hn.9. C men ocmrypseame ma HPaBHIIHO UPHEMaHe, PETHCTPHpaHe H NIPUABIOXKBAHE Ha
AOKYMEHTHTE I10 IBTS Ha M3NBIHCHHETO HM, 3a/ThIDKCHAS Ha CIyXXHTEJIAT OT EIOBOACTBOTO
e:

1. IlpuemaHeTo Ha TOKYMEHTH 1 TIXHOTO TPEAOCTaBAHE 32 PE3OMIONHSL.

2. Hpez[aBaHeTo Ha JOKYMEHTHTE 0O X0/la HAa TEXHOIOTHYHHS IIponec ot oepBaTa a0
IIOCJICTHATa CTHITKA.

3. Hpe,uaBaHeTo Ha rOTOBHTE AOKYMEHTH WJIH TIXHOTO HU3IIpalllaHe IO MOIMATA WJIH o apyr
Ha9YMH.

Yn.10. Bue BPB3Ka C IIOJATOTOBKATa M Ch3JABAHETO HA JAOKYMEHTH CE¢ CNa3BaT CIEIHHTE
H3HCKBAHUS:

(1) AmpxuocTHOTO NMHMAIIE, OTFOBOPHO 33 IIOArOTOBKATA Ha JOKYMEHTA Tps6Ba Jja OCHUTypH:



1. O6ocHoBaHa, AOCTOBEPHA M YOeNHTETHA MOTHRIPOBKA.,

2. Touna u sicua (opmynHpoBka, cnassane Ha I'PaMaTHYECKUTE NPABHIA U M3UCKBAHUS Ha
BIAC u paspaGoremara or Munncrepersoro  mHa ABpKaBHATA AIMHHHCTpAIMS W
aIMHHHCTpaTHBHATA pedopma B UHcrHTyTa 33 Obarapcku esmk mpm BAH Ilpaxtuuecka
VHCTPYKIHS 32 OGOPMAHE HA JOKYMEHTH B aIMHUHHCTPALHATA.

3. CeraacyBane Ha CBIBPXAHHETO MY ChC CHOTBETHHTE KOMIIETEHTHH JUTEXHOCTHH JIHLA B
oOmuHCKA aJIMAHUCTpANHUS.

4. BuincBare ma mocnesmEs MHET OT AOKYMEHTA €IMH IOJ APYT WMEHATA HA M3TOTBHI H
CbIIIaCyBall, W IO/ANUKMCHTE Ha TOpHHTE nmIa. Taka oopMeHHsS HOKyMeHT ce CBXpaHsIBa B
ACIIOBOZICTBOTO HA OOIIMHCKA aMAHECTPAIIHSL.,

5. 3a afpecara ce marorss OTAEICH . NOKYMEHT, KOHTO Ce MOAIHCBA ¢aMO oT KMeTa-Ha —
obminara.

6. Ilpu npenaBane 3a HIOAIIAC OT KMETA Ha O0IMHATa MBATA AOKYMEHTA /TO3M C HMEHATa H
HONIACHTE Ha JUIbXHOCTHHTE JIMIa 1 ODUITHANHAAT HOKYMeHT/ ca Hepa3JeHa yacT.

(2) Cnyxuremte ca mrsxau:
1. Ta cniaspar m3uckBamusTa 3a odopmsine Ha cr3maneHNTE ROKYMEHTH B CbOTBETCTBHE ¢ B][C.

2. la ypexnar ycrHo NpOOIEMHTE B CIIyYaWTe, KOTaTo He e HAIOXKHTETHO NHCMEHO
AOKYMCHTHPaHE, 0COGEHO MEXAy CTPYKTYPHUTE 3BEHa B OOIMMHCKATA aMUHHCTpAIHS.

3. la usnonzear dakca u HHTEPHET 324 ypeX/aHe Ha CICIIHHA IpoOIIeMH.

4. Jla He nomyckar MHOTOKPAaTHO NIPENMCBAHE HA MATEPHAM, KAKTO M KoIupane u
Pa3MHOXKaBaHe Ha IOKYMEHTH B KOJHYECTBO Ha HEOOXOAUMOTO.

Un.11. Bus BpPB3Ka ¢ KOHTPOJa IO H3IIbIHEHAE Ha 3aJadunre, TIPOH3THYAIMY OT AOKYMCHTHTE,
CIY)XXHTEIUTE Ca ITEXHHA Jla Cria3Bat CIACIHUS pen:

(1) Koraro ¢ Texcra kM JOKYMEHTa /pe30oIronusara/ win HOPMAaTHBHO HE € ONIpe/eIieH CpoK 3a
M3MBIHCHAC, MNPOM3THYAMMTE OT JOKYMEHTA 3aaun Tps0Ba JMa OBAaT W3MEBIHEHH B
CCAEMIHCBEH CPOK OT JIaTata Ha BH3JIATaHETO M.

(2) NoxymenTu ¢ HeoTIOMNEH XapakTep ce o0padoTBaT B neHs Ha HOJIyYaBaHETO WM.

(3) HpeKI/ITe H3OBIHATEIU NI BPEMEHHO 3aMCCTBAId TI'M KOJIETH ca 3a0bJDKEHHA [a
HU3ITBJIHABAT KAYSCTBEHO M B CPOK BB3JIIOXKECHHTE HM 3a4a94, KaKTO #U Ja CHrHanu3upar
BE3JIOXKHTENA IIpH oYepTapaio ce HCH3IIBIIHCHHE UK 3aKbCHEHHE,

Un.12. 3abpanssa ce Ha Cryxurenare ot O6muHATA 2 3a03HABAT ChC ChOBPIKAHUETO HA
CITyXeOHHM TOKYMEHTH JTHIA, KOUTO HSMAT IIPAKO CITy)XeOHO OTHOIIEHHE KBM TSX.

Pasnen 1

OCHOBHH ®YHKI[UU HA HITBXXHOCTHUTE JIMIA, OCBIIECTBABAILN
AEJIOBOAHOTO OBCJIYKBAHE

Yn.13. JlenoBomuoto 00CITy:XBaHe BKTIOUYBA neffHOCTHTe:



[Tpuemane, pasnpenensne u IpeJaBaHe HA TOKYMEHTHTE.

Perucrpanus n CKaHHpaHe.

Pasmuosxapane.

KorTpon no cnaspane na CPOKOBETE, KaTO BCEKH PBKOBONHMTEN CIEIH KonTpoanara
nHpopManns ma " HO - JEJIOBOACTBO " u HHUIIWUMPA NPUKIIOYBAHE HA
IIPENACKHUTE.

5. Texymo nasene ua JMOKYMEHTHTE.

W~

Yin.14. (1) Heitaocrra "Ipuemane, pasnpenensue u Hpc/iaBaHe Ha IOKYMEHTHTE" 06XBala:

¢ TpHEMaHe Ha BCHYKH BXOIAINHU CITyKeOHH AOKyMCHTH H 3asBJIEHHSA 32 CTPYKTYPHUTE Ha
oOmuHCKaTa aIMHHHCTpPALHS;
¢ IpHEMaHC HAa BCHYKH W3XO/SIIH AOKYMEHTH OT CTPYKTYPHTE Ha OOIIHMHCKATa
_ ATMHHMCTpANU; - e —— —_——
¢ PCrUCTpalyd U pasnpeeisiHe Ha HOCTHIMIHNTE JOKYMEHTH,
* npenasaHe Ha AOKYMEHTHTE 110 IpeIHA3HAYCHHE 32 H3NbITHEHHE;
¢ CKaHMpaHe, IPHKTIOYBAHE W M3ApaINaHe Ha HU3XOAAUINTE TOKYMEHTH.

2) JleitnocTra "Peruc alysA ¥ cKaHupane” oOxBama;
Tp p

® TpUEMaHe Ha TOKYMECHTH M PETHCTPHPAHE B CHCTEMATA 32 PETHCTpAlUs B KOHTPOJI Ha
IIPCIHCKY YPE3 NOMBIBAHE Ha BCHYKY PEKBH3HTH, OIIPENEIIEHH B CHCTEMATA

® BHJ Ha IOKYMEHTa, KPATKO ONHCAHWE HA CHABPKAHWETO Ha JIOKyMEHTA B "OTHOCHO",
HalIpaBICHAE, UME H aJipec Ha KOPECIIOHIEHTA /cpoxa 3a u3mEIHEHHE Ha JIOKyMEHTa,
4KO HE € 3a/1a/ieH, Ce OIpeess aBTOMATHYHO OT CUCTEeMara/;

¢ 3anmucBade Ha npedukca ¥ HOoMepa Ha AOKYMEHTa, CHET OT CHCTEMATa, BEPXY CaMus
JIOKYMEHT;

® CKaHUpaHe Ha JOKyMEHTa,

® IpcaaBaHe Ha OOKYMEHTH CBbIJIACHO PE30IIOIHA, ITOCTAaBEHA OT CBOTBECTHUTE
ANBXHOCTHY AN,
¢ W3Mpama”He 1o IIpeaHa3zHaAYCHUEe Ha Perucrprapanure AOKYMCHTH.

(3) MettrocTTa "PasMuokaBane" oOxBama:

¢ IIpeJaBaHe Ha MaTCpHAJINTE 110 AajeHa IIPCIHCKa 3a PasMHOXaBaHe,;

¢ T[pHEMAHC HAa Pa3MHOXCHHTE MaTepHallH, paslpefieNieHie W IpedaBaHe 110
NpeAHAa3HAYEHHE.

(4) Heitnocrta "KonTpoin mo cnassane Ha CpoxoBeTe" oOXBamma:

¢ HCIPEKBCHAT KOHTPOJ Ha MOMIEKAINATE 33 H3MIbIHEHHE JAOKYMCHTH OT CITYKHTEIIUTE
Ha O0ImuHaTa;

¢ B3CMaHC Ha CBCICHHUS H TaBaHE CIIPABKY HH(pOPMAITHs 32 H3IBIHEHAETO Ha 3ajgagnTe;
(5) Heitrocrra "Tekymo 3amaspane” obxBaa:

® CbXpaHsiBaHE B pPaMKHTE Ha TEKyllaTa roguHa Ha CIIeaHuTE JOKYMCHTU: BCHYKH
HA3xXo gy CJIY)KG6HI/I JOKYMCHTH, OIT OBOpH Ha 3ad9BJICHHS, YIOCTOBEpEHS,
CTaHOBHIIIA, PpaspeiieHus, aKkToBe 3a Y3aKoHsBaHe, 3allOBEIM, NHLIIHOMOIITHA B ApyrH,



® TIpaBEHE Ha CIIPABKH IO JaJCHH 3a9BKH OT CIYXHTCIUTE U IPAXKAAHATE, TUTYIAPH 1O
OPENUCKHTE;

® o00paboTka um chbXpaHsBaHe Ha AOKYMEHTHTE 3a M3MMWHANATA TOAMHA B HAYAJIOTO Ha
CIC/IBAIATa rOAWHA B apxuBa Ha OGIMHATA HMIH Hai-KBbCHO 710 30 10HK Ha clleaBaImara
roauHa.

Paznen IV
CBb3JABAHE HA JOKYMEHTH

Yn.15.(1) OpPaHHBaIIHOHHO-pa3H0peIIPITeJIHHTe AOKYMEHTH TpsA0Ba fa ChabpKaT JOCTOBEPHH
TOMHO M3NOXKeHM (akTH ¥ [JaHHH, 13 ca MOTHBHPAaHO O0OCHOBaHHM C SICHO M TOYHO
(popmymapann TIPEIUIOKCHHS, PELICHHS, MPENOPEKH U Tp., CbOOpas’eHH ¢ HOpMATHBHHTE
H3HCKBaHM.

(2) 3anoBenu ce yreppKIaBaT Camo ot KMETa, a IpH HETOBOTO OTCHCTBHE OT ONIPEAEEHO ChC
3anoBey JHIIE 33 3aMECTRAHE.,

(3) amosenure ce npemnarar 3a moamEc Ha KMera CNIE/l CHINACYBAHE ChC CEKpETapsl Wiy
JWPEKTOPA HA JUPEKIHS.

(4) B yBona Ha Beska 3amones 3aIBIDKATEIHO CE BIHCBA MPABHOTO OCHOBAHKE, Bh3 OCHOBA Ha
KOC€TO T4 C€ M3/1aBa, KaTo ce T0COYBA TOUHMS naparpag) MM WieH Ha ChOTBETHHUS HOPMaTHBEH
aKkT. B 3amoBenra ce mocousa ampxHOCTTA 1 HMETO Ha CITYXHTEI, YMETO 3abIIKEHHE € 1a
OpraBEH3Hpa M3IBIHEHHETO HA IIOCOYECHHTE B Hes 34/1a4H, KaKTO H Ha CIIyXXUTEIIs, HA KOHTO ce
Bb3llara KOHTPOJIA IO M3IBIHEHUETO Ha 3aI0BE/TA.

(5) Onpeneneuusr/te B 3allOBeATA CIYXHTE/H, YHETO 3aXbiDKEHHC U3NIBJIHEHHETO Ha
TIOCOICHHTE B Hesl 3a]Ia4M, [ONTyYaBaT 3aI0BEATA OT TEXHHYECKUST CHTPYAHHK Ha KMETa Cpenty
nommuc. OTroBopHOCTTA 33 ONyYaBaHe Ha 3arOBeNTa HOCH TEXHHIECKHSAT ChTPYIHHK.

(6) 3anoemu o kamposu BBIIPOCH (3aI10BE[ 32 Ha3HAYABAHE 110 CIy’)Xe0HO IPaBOOTHOIMEHHE
H 3aHOBEN 32 OTIYCKa) CE€ IIOATOTBYT OT rLcnennanucr ,Yosemkn pecypen®, kato
TIPCABAPUTENHO C& CBHINACYBAT CHC CEKpETApS HIIH C AAPEKTOP TUPEKIUS , CIEN KOETO ce
NIOJIIKMCBAT OT KMETa.

(7) 3anoBesuTe Ha KMeTa ce PCTHCTPHDAT ¥ CBXPAHABAT B 3alIOBE{HATA KHUI4.

(8) 3aBepeno xonue or 34aII0BE] CE IIPEA0CTaBA Ha (PUIHIECKO HIIH IOPHAMYECKO JIMIE, KOETO
HE € CITy>HTen Ha O0INMHCKATa aAMMRHCTPALHS, AKO 3alloBeiTa MMa OTHOIIIEHME KbM HETO.

.16 [Iparmia sa u3roTBsHe, moqIHCEAHE 1 CBXpaHEHHE Ha JIOTOBOPH.

(1) Horoeopute ce wmsroresr CLIOPE/l M3HCKBAHHATA, PEIIIAMEHTHDAHH B JCHCTBAIOTO
3aKOHOZATeNICTBO OT H3MBIHUTENS, Ha KOHTO € BB3JI0WKEHO CKIIOYBAHETO Ha JOTOBOP, CTpaHa
10 xo#to ¢ O6muna Boposaw.

(2) Bicaar ce crpannte mo AOTOBODA - KMETa U INIaBHUS CYETOBOMTEN Ha obmuHaTA OT e/1HA
CTpaHa M KOHTpareHTa — or apyra. B CJIyH1anTe, KOraTro KOHTpPAreHTa Mo J0roBopa e
TOPHIIIECKO JIMIE Ce U3UCKBAT: PHPMEHOTO HaMMCHOBaHHE, HOMEPa Ha HUPMEHOTO AEM0 o
PETHCTpAIMATA MY, HACHTUDUKATHOHEH Homep, BYJICTAT/ EVIK , CeHaNnuINeTo  ajpeca Ha



CrpaneH Qoun, sa Tponax6a Ha HenBusHME HMOTH- H-ABITOTpaiiay ‘MaTepHaHA akTusm ce

perucTpapar p OTACIHH perHCTpH W ce CBXpaHIBAT OT TIiapey CKCepT O6muucka
cobcTBeHOCT”,

(7) Ho enun OPHTHHall Ha BCHyYky AAOTOBOPY 3a Bh3jarame ma obmecTBenn IOPBUKH W
HHBECTHUHOHHH TPOeKTH ce CbXpansBar B [lupexuus ,, Wnsectunmonna OIHTHKA, IpoexTH,
o0mecTBenn TIOPLYKH ¥ XyMaHATApHY ACHHOCTH ,, B JJocHeTo Ha NophYKara.

(8) Mo emuu OPUTHHAN OT BCHYKH TPYZOBH norosopy, AOIBJIHUTETHY CIopasymMeHus u
3auoBeny 3a 0OCBOGOX 1aBane ce ChXPaHABAT OT riiapen cnenuanmuct ,,Yopermxy pecypen”,



Paznen v
orr AHM3ALIAA HA }_'IOKYMEHTOOBOPOTA
Un.19, Bxonsama p H3XOAsma Kopecnonaenuy.

()Bxonsmara KOpecnonzierms nomyqena 0 momara, gpes -KYPHCD uiu wa- odummamo
obsBenIST CIICKTPOHEH afipec Ha O6muna Bopogas ce H0JTy9aBa oT TexHUYecKuy CBTPYIHHK
Ha KM€Ta ¥ ce npejjapa ga KMeTa 3a pesonmpane,

(6)Pesonupanyre MOKYMEHTH ce CKaHWpar u berucrpupar g FIC " I/IO—,I[EJIOBOHCTBO" H ce
HpenaBar KbM yKazaxug p Pe3omonusTa mansnapTe).

1 Ionyqarage ya AOKYMEHTHTE,

2. Ilpenapame ga AOKYMEHTHTE 33 Pe3ommpane,

3. PCFHCTpHpaHe H CKaHHpaHe B cucremary 3a perucTpanug g KOHTpOJ o nmpenwmckyre.,
4 Paznpenengne Ha nokymeHTHTE,

5. BeBexmane Ha pesomonuure kg BOKYMEHTHTE B CHCTeMaTa 133 pPerucTpanus u



1. Cw3napane ua OpFaHI/BaJ.IHOHHO-pa3H0peJIPITCJIHH AOKYMEHTH.

2. Honnwcrage Ha oKyMeHTUTE OT CBOTBETHHTE ITbXKHOCTHY JHIa, ChrIacHo .16 o
HHCTPYKIHATA.

3. WUseexpmane gy CHEMane 0T oryer, 9pe3 oTpasgBane g PerucTpamonuara KapTta Ha
cacremara ,,MO-JEJIOB OZICTBO .8 ACIIOBOCTROTO.,

4. Wsnpamane ua HAOKYMEHTHTe 110 IpeiHa3Hagenye,

Paznen VI
PEFI/ICTPALII/I}I HA HAOKYMEHTUTE

Um.24. (1) Perucrpanusra ga HOKYMEHTHTE ce H3BbpmBa B YIC 110 U1, am. 3 w4 g ce

Pazyien VII

OPTAHWBAILWS HA HAEJIOBOTHATA ﬂEﬁHOCT, CBBP3AHA C KOHTPOJIA 110
CIIA3BAHE HA CPOKOBETE

Un25. (1) Kontponsr mo H3ULIHEHNEe Ha 3ajaumre mo CBIIECTBO Ce u3BLpmBA O
PBKOBOTMTEIS, pesomupat JIOKYMEHTa.

(2) Kontpor mo CliasBaHe Ha cpokoBeTe 1o SAIBNCHAL Ha IpaXnaHure ce H3BEDINBA OT
CekpeTap na Obuunara, AMPEKTOPH Ha JUpeKIHy.



Paznen VIIT

PET ACTPAILHS, KOHTPOJI 1 OTYET HA U3IIBJIHEHUETO HA PEUIEHUYTA HA
OBLIMHCKH CHBET BOPOBAH

Yn.27. (1) Kversr IIpenaea pemenusTa ug ObmuncKng CBBET Ha CCKpeTapst na O6igunars 3a
Ipernen v pasnpenensge 3a H3OBIIHEHKE,

()] Cexperapsr pe3ommupa pemennsta g BHHMAHUETO Ha 3aM.-KMeTa, JUpexTopuTe 1A
JUPEKIHH,

-Um.28.- Pemcmauﬁﬁ"r‘a; pe3onupaneto ‘ﬁiﬂBI/DKeHI/IeTO Ha pemenmsara xpym H3IBIIHATE TS
CTaBa 1o pena ua i, 6 o HacTosmara MHCTpyKps.

OPr AHUBAITUS HA TEKCTOOBPABOTKATA, OTHE‘{ATBAHETO, KOIMPAHETO
n PA3MHO)KABAHETO HA TOKYMEHTUTE

Ym.30. IMucanero, benakrupanero u TeKCT00OpaboTKaTa ce H3BBpPIIBAT OT HM3TOTBAIIHs
AOKYMEHTa, a Kommupamero p PasMHOXaBaneTo Ha Marepuanure ce HM3BBPIIBA mnmm o

YUn.32. Bewaxy MaTepuany, Hammcany A0 BHCHIECTOSIMYM OpraHM3anum, DPBbKOBOZMTEM Ha
bupyuy u YUPSKACHHUSA Ce muimar na opunmanny Onmanky,

CbXPAHSIBAHE HA TIOKYMEHTUTE B APXUBA HA OBIMHATA

930 (1) B 4pXHBa Ha o0lIMHAT] ce IpesiaBar ot ACIIOBOICTRBOTO 1 AUPEKIHHUTE 3a 3ana3pane
CII€N U3THYaHe Ha Kanennapuara roguna, po HE NO-KBCHO OT Kpas Ha M.IOHH cnenBamara
ronwuHa, clreauTe AOKYMEHTH:

® n3xonqamm cnyxebuu I[OKYMeHTI/I;

® Mombu u IIACMaTa, B3 OCHOBA Ha KOHTO e H3naaen OIlpenenen }IOI(YMCHT, 3aCIHO ¢
CKSCMHJIHP OT HErOo;

° 3anoBequTe Ha KMeTa.

2) I'pynupanure 5 A€Na TOKyMeHTH ce CbXpaHsBaT B chiug TIOpPANEK, B KofiTO ca noapenenu
34 TeKyIio 3anassane, Cb00pasHo HOMEHKNaTypara.



Y3 1. HpCHI/ICKHTC H OKYMEHTHTe oT ACTIOBOACTBOTO ce CbXpaHdaRaT B apXuBa Ha OGHII’IHaTa
qpe3 ommcn u o HOMGHKJIaTypa. BCI’I‘-IKI/I CKaHupanu AOKYMEHTH Ha XaptuaeH HOoCHUTeN ce
CbXpaHsaBaTr B apXHBa Ha XaprtueHn HOcHTEHn ¢ HU3KIIIOYeHHe Ha I[OKYMCHTPITC, KOHTO HaMmar
dpXHBHA CTOMHOCT 1 KOHTO ce ChbXpaHiBar 33 IIO-Kparsk II€puox or Bpeme.

Pasnen X1
OPr AHM3AITUOHHO - TEXHUYECKH CPEICTBA

Yn.32. Ipu PeTHCTPHpaHe na moxymentaye H OCBUIECTBIBame Hg ACHHOCTTa CBhpaana ¢
KOHTpona ce u3nomspar:

Kommorpu ¢ TIeuaTanm ycrpoiictsa, cne CbOTBETHHTE IIpOrpaman HIpOayKTH,
Kaproreyny mKagposze,

p 3MHOXHTENIHA TEXHUKa, .

Ai)anoxpaHHnHma ChC cTenaxy u xaproreyny mkadoge.

Paznen XI1
UBIIOJI3BAHE 1 CbXPAHEHUE HA IEYATUTE

BN~

Yn.33.(1) Ieuarure ga obmuna Boposan ce BOIAT Ha OTyer B DPETMCTED chrimacHo Uncrpykimg
3a nnedarure B O6mmma Bopogan.

OTpaseruTe B perucrspa,

.36, Usnesmure o ynorpeba megary ce YHHINOXABAT 1O HOPMATHBHKS Pen OT KoMucusg
OLipefeneHa cbe 3anoBe Ha KMeTa.

SAKIIIOYUTEJIHY PASITOPEIEY

§1 PexoBomuTemHTE 1 CILyXHTENHTE B 06muucky AAMMHUCTPAIMS Ca T KHy Jla Mo3HaBar u
CIlassar pasnopenbure ra Tasy Hucrpyknug.



§4 HaCTo;nua? Huctpyxmg BIIY3a B CHNa OT marara Ha 3anoBenTa Ha Kmerg Ha O6imuna
Boposan Ne 6‘? /QZ?
CTpaHMIg Ha o0munars |



